
Protect your Excel file with a password 

Step 1 

A. Select File > Info. 

B. Select the Protect Workbook box and choose Encrypt with Password. 

C. Enter a password in the Password box (example 12345), and then select OK. 

D. Confirm the password in the Re-enter Password box (example 12345), and then select OK. 

Step 2 

A. Select File > Info. 

B. Select the Protect Workbook box and choose Protect Current Sheet. 

C. Enter a Password in the Password box (example 67890), and then Select OK. 

D. Confirm the password in the Re-enter Password box (example 67890), and then select OK. 

E. File Save and Exit. 

 

More details in reference document available at: https://cutt.ly/FPgajjx 

https://apc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fcutt.ly%2FFPgajjx&data=04%7C01%7Cgauravk%40careindia.org%7C7c0e105128114125d80708d9f12c2aef%7C45af0992db964dc7a4f3474defec18ad%7C0%7C0%7C637805994270436830%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=DSIUX2F16tzlCjkrvLu2zO23yj0fczTvr9HOmx1dT1s%3D&reserved=0

